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I. OBIIME ITOJIOXKXEHUA

1.1. Hacrosimee IlomoxeHue ycTaHABIMBACT TMOPSOOK TMOJYYCHHUs, yd4era, OOpabOTKH,
HAaKOIUICHUS, WCIOJIb30BAHUS WM XPAaHCHHSI IJOKYMCHTOB, COICPIKAIIMX CBCACHUSA, OTHECCHHBIC K
MEPCOHANBHBIM JTaHHbIM paboTHuMKOB u caymarened YOY IO «Cubupckuii y 4 ¢ 0 H bI i
LCHTP», Aajliee YUPCIKICHMWE, a TaK >KC BCACHUS JIMYHBIX [e1 PaOOTHUKOB YUpPCIKICHHS B
cootrBercTBUU ¢ TpynoBeiM komekcomM P®, denepampHbiM 3akoHOM OT 27.07.2006 Ne 152-03 "O
nepcoHanbHbiX gaHHBIX", Tloctanosnenmem IlpaButensctBa P® ot 17.11.2007 Ne 781 "OG6
yrBeprkacaun [lonoxkenus: 00 obecrieueHnn OC30MaCHOCTH MIEPCOHABHBIX JAaHHBIX MPH UX 00pabOTKe
B MH(OPMALIMOHHBIX CHUCTEMax MEPCOHANBHBIX naHHbIX", DenepanbHbiM 3akOHOM OT 29.12.2012 Ne
273-®3 "O6 odOpazosanuu B Poccuiickoit Denepanun", [locranosnennem [IpaButensctBa PO ot
15.09.2008 Ne 687 "OO6 yrtBepxacuuu llomoskeHuss 00 OCOOCHHOCTSIX OOpPAaOOTKH TEPCOHATBHBIX
JAHHBIX, OCYLICCTBJSICMOW O€3 HCIOJIb30BAHUS CPCACTB ABTOMATHM3ALMH', WHBIMH HOPMATHBHO-
npaBoBbIMU akTtamu. Llemp Hacrosimero IlonmoskeHmst - 3ammTa TEPCOHANBHBIX OAHHBIX OT
HECAaHKIIMOHUPOBAHHOTO NOCTYIA M PA3TIIAIICHU.

1.2. Hacrosimee [lonoxenue npunumaercs [lenarormueckum coBeToM YUpeKACHUSA U YTBEpPKIaeTCs
JupexkTopoM YupexaeHus.

1.3. Hacrosimee IlomoskeHue sBasieTcsi OOsI3aTCIBHBIM U1l MCIIOJHCHUS BCCMH YyYaCTHUKAMU
y4e0HOTro mporecca Y dpeskICHHS.

1.4. Hacrosmee IlonmoxeHue siBAsieTCs JTOKAIBHBIM aKTOM YUpEKICHUS.

II. IOHATHUE U COCTAB TIEPCOHAJIBHBIX TAHHBIX

2.1. Tlox mepcoHanbHBIMH JaHHBIMA PAOOTHUKOB IMOHMUMACTCsA WHQOpMAIKs, HEOOXOaUMast
paboTOATEITIO B CBSI3U C TPYIOBBIMUA OTHOIICHHUSIMHU M KACArOIIAsACs KOHKPETHOTO PaOOTHHKA, a TAKKE
cBefcHUs O (akTax, COOBITHSX ©  OOCTOSATCIBCTBAX JKU3HM PAaOOTHUKA, IO3BOJISIOIINC
MICHTU(DHAIIMPOBATH €TI0 JTUYHOCTb.

2.2. IlepcoHanbHBIMH JAHHBIMUA PAOOTHHKA SIBIISIFOTCSI:

- ACTIOPTHBIC TaHHBIC;

- IHH;

- KomWsi JOKYMEHTa 00 00pa3oBaHUM, CICHHAAIBHOCTH, KBATHU(UKALMK WIH HAITHYAHA
CTICIIMATTbHBIX 3HAHWM,

- QaHKCTHBIC TaHHBIC, 3aMOJTHCHHBIC MTPH MOCTYIUICHUHU Ha padoTYy;

- TPyIOBasi KHMKKA PaOOTHHKA;

- KOMHUHU TMPHKA30B O MPHEME, MEPCBOAAX, YBOJbHCHHWU, TOBBIIICHUS 3apa0OTHOW ILIATHI,
MPEMUPOBAHHUH, TIOOIIPCHHUSIX U B3bICKAHHUSIX

- 3asIBIICHUSI, OOBSICHUTCIIBHBIC U CITY>KCOHBIC 3AITUCKH;

JOKYMCHTBI O MPOXO0KICHNN PAOOTHUKOM aTTECTAIlMH, TIOBBIIICHUS KBATH(UKALIH

CBCICHUS O TPYIOBOM M OOIIIEM CTaXCE;

CBCICHUS O MPEIBIIYIIIEM MECTE pabOThI;

CBCICHUS O CCMCHHOM TIOJIOKCHHHM M COCTaBE CEMBH;

azpec MeCTa KUTCIIbCTBA;

HOMEP JIOMAIITHETO, COTOBOTrO TeachoHa;

CBCICHHUs O 3apabOTHOM IUTATe COTPYAHUKA, COHAIBHBIX JBrOTaX, HAIMYUU CYIUMOCTCH,
pe3ynbTaTax MEIUIIMHCKOTO O0CIICI0BaHMSI HA MPSAMET OCYIICCTBICHHUS TPYAOBBIX (DYHKIIHIH;

- MHBIC JTOKYMCHTBI, COACPKAIUC CBSACHUS O PA0OTHUKE, HAXOXKICHUEC KOTOPBIX B TUYHOM [ICIIC
paboTHHKA HEOOXOMMMO MJIsi JOKYMCHTAIBHOTO O(OPMIICHHS TPYMOBBIX TMPABOOTHOIICHHNA C
pPabOTHHKAMMU.

2.3. K nepcoHaabHbIM JaHHBIM OTHOCHTCSI TOKYMCHTHPOBaHHAss HWHGOPMAIIHS, COACPsKAIIascs B
KOHKPCTHBIX TOKyMEHTax. JJOKyMEHTBI, COAepsKalue NePCOHAIbHbIC JaHHBIC PAOOTHHKA!

- aHKCTHBIC NAHHBIC, 3aMOJHCHHBIC PA0OTHUKOM TIPH MOCTYIUICHWH HAa PaboTy (B TOM YHCIIC
aBroOmorpadus, CBCACHHS O CCMCHHOM TIOJOKCHHH, IEpeMeHe (aMuiInu, HaIUduu OCTCH |
VOKIMBCHIICB;



- TPYIOBO¥ JOTOBOD;

- IPUKa3bl IO IMYHOMY COCTaBY;

- TPyZOBasi KHMKKA,

- IMYHOE JIEJI0;

KOMHMS NMacropTa;

KOMMS CTPAXOBOTO CBUAETENBCTBA I'OCYIAPCTBEHHOIO IEHCUOHHOIO CTPaxOBaHus,

KOIUsI TOKYMEHTOB BOMHCKOTO y4eTa AJIsi BOCHHOOOS3aHHBIX M JIUL, TTOUICIKAIINX MPU3bIBY Ha
BOCHHYIO CITYKOY;

- mu4Has kaprouka padotHuka (T 2), dororpadumy;

- KOMHsI TOKYMEHTOB 00 00pa3oBaHuH, KBATM(MKALMA UITH HATTHYMU CIICLHUATBHBIX 3HAHUH;

- WHBIC JOOKYMCHTBI, MPEIACTABIACMbIC PAOOTHHUKOM (CIPaBKH, PE3IOME, PCKOMCHIALIWH,
XapaKTCPUCTHKU, TPAMOTHI U JP.);

- MaTepHaIbl CAYKCOHBIX MPOBCPOK U PACCICIOBAHHMIA,

- TOKYMCHTBI O COCTaBE CCMbHM PAOOTHUKA, HCOOXOIMUMBIC JJIsSI MPESIOCTABICHUS €My FapaHTHMA,
CBSI3aHHBIX C BBIMOJTHCHUECM CEMEHHBIX 005S3aHHOCTCH;

- MEIUILMHCKHUE CIPABKU O COCTOSIHUM 3J0POBbs HAa MpPEAMET TFOAHOCTH K OCYILECTBICHUIO
TPYIOBBIX 00S3aHHOCTCH;

- JOKYMCHTBI O COCTOSHMM 3J0POBbsi NETEH M APYrUx OJU3KUX POJACTBCHHUKOB, KOTAa C
HaJMYMEM TaKUX JIOKYMCHTOB CBS3aHO MPCIOCTABICHUC PAOOTHUKY KaKUX-THOO TapaHTUH W
KOMTICHCAITHH;

- IOKYMCHTHI, TOATBEP)KAAIOIIME TMPABO HAa JOMOJIHUTCIBHBIC TAPAHTHH M KOMIICHCALMU II0
OTpENCICHHBIM OCHOBAHUSM, MPEAYCMOTPESHHBIM 3aKOHOATEIHCTBOM (00 MHBAIMIHOCTH, JOHOPCTBE,
HaXO0’KJICHHUM B 30HE BO3ACHCTBHUS paaualvu B CBs3U ¢ aBapuer Ha YepHoObuibekoit ADC);

- IOKYMCHTbI O OCPEMCHHOCTM PAaOOTHHMLBI M BO3pAcTe ACTCH I MPECAOCTABICHUS MaTepu
(oTIy, MHBIM POACTBCHHUKAM) YCTAHOBJICHHBIX 3aKOHOM YCIIOBHH TPyaa, rapaHTHH, KOMITCHCALUH;,

- IPYrHe JOKYMECHTBI, COACPIKALIUE TICPCOHATIBHBIC JaHHBIC PA0OTHHKA.

2.4. K mepcoHalbHBIM JaHHBIM CIyIIATENEH, MOJIy4YaeMbIMH YUpPEXKACHUEM M MOAJECKAILIUM
XPAaHEHUIO B YUpEXACHUU B TMOPALKE MNPEAyCMOTPEHHOM [EHUCTBYIOLIMM 3aKOHOAATEIbLCTBOM M
HactoAmwuM [lonoskeHnueM, OTHOCATCS CIAEAYIOLIUE CBEICHUS:

- NaHHBIC JOKYMCHTOB, yAOCTOBCPSIOIIMX JIMYHOCTh CIyIIATENs (IaHHbIC MAaCIopTa);

- TaHHBIC JOKYMCHTOB O MECTE TIPOKUBAHHS;

- TaHHBIC ¥ KOMUHU JTOKYMECHTOB 00 00pa30BaHMH, CIICLMATbHOCTH, KBATU(DUKALIMH WA HATUYHH
CTICIIMATTbHBIX 3HAHWMN,

- MEJULIMHCKUE CIIPAaBKHU O COCTOSIHUM 310POBbBS;

2.4. JlokymeHtsl, ykazaHubic B 1. 2.2., 2.3. 2.4. wnacrosmero I[lomoskeHus, sBISIOTCS
KOH(UICHIMATBHBIMH. PeKUM KOH(PHUACHUMATBPHOCTH MEPCOHANBHBIX JAHHBIX CHUMACTCS B CIIy4asix
MX 00C3JIMYMBAHUS WM IO UCTCYCHUH CPOKA XPAHCHUSI, CCIIM MHOC HE OMPEACICHO 3aKOHOM.

1. CbOP, ObPABOTKA U XPAHEHUE ITEPCOHAJIBHBIX IAHHBIX

3.1. OOpaboTka TmEpPCOHATbHBIX MJAHHBIX pPA0OTHMKA - OTO TOJYYCHHUE, XPaAHCHUC,
KOMOWHHUPOBAHKE, TIepeIava Uiin JTF000C IPYroe MCIOIb30BAHAC TICPCOHABHBIX JTaHHBIX PAOOTHHKA.

3.2. Coop u 00paboTka MEPCOHAIBHBIX MAHHBIX OCYIICCTBIISICTCS HMCKIIOYUTCIBHO B IICIISIX
06eCHequI/IH CO6J'IIO,Z[€HI/I$[ 3aKOHOB M MHbBIX HOPMATHUBHbLIX MPABOBbLIX AKTOB, O6CCHC‘ICHI/I${ HUX JIMYHOM
0€30MacHOCTH, KOHTPOJISI KAYECTBA BBIMIOIHICMON Pa0OThI M O0y4CHHsI, OOCCIICUCHHSI COXPAHHOCTH
HMMYILIECTBA.

3.3. Bce mepconanbHbIC HaHHBIC PAOOTHUKA, CITyIIATEIIS CICAYCT MOIy4aTh y HEro camoro. Ecim
OCPCOHATIbHBIC MOAHHBIC BO3MOXXHO MOJYYHUTb TOJIBKO Y TpeTbefI CTOPOHBI, TO pa6OTHI/IK NN
Caymartciib  JOJIKHbBI 6BITB YBCOOMIICHBI 06 9TOM 3apaHCC U OT HHUX OJOJIZKHBI 6BITB TOJTYyYCHBI
MMUCHMCHHBIC COTJIACHS. Y UPCKACHUC OKHO COOOIIMTH PAOOTHHUKY O LENSX, MPEINOJaracMbIX
HNCTOYHHKAX U CHOCO6aX OOJIYYCHHs TMCPCOHAJIBHBIX HAHHBIX, a4 TAKXKC O XAPAKTCPC MNOMJICKAIUX



MOJIyYCHUIO MEPCOHATBHBIX AAHHBIX M MOCICACTBHUIX OTKa3a paOOTHUKA JAaTh MHUCbMECHHOE COIJIACHC
Ha X IMOJy4YCHHUE.

3.4. VYupexkacHue HE HMMECT MpaBa MoOJay4aTb M 00padaThiBaTh TMCPCOHAIBHBIC TaHHBIC
pabOTHUKA, CITyIIATENSI O €ro MOJUTUYCCKUX, PEIIUTHO3HBIX M MHBIX YOCIKICHHUSIX M YACTHOM YKU3HH.
He pomyckaercss cOop, XpaHEGHHME, HMCMOIB30BAaHMEC HHPOPMALMM O YaCTHOM >KM3HH, a PaBHO
mH(pOpMaLIMK, HAPYLIAIOUICH JUYHYK) TaWHy, CEMCHHYIO TailHy, TalHY MCPEMUCKH, TEICPOHHBIX
MEPErOBOPOB, MOYTOBBIX, TEICrpadHbIX W MHBIX COOOHICHHMH (pu3mMyeckoro auma 0e3 ero coriacwus,
KpOME Kak Ha OCHOBaHMHM CyneOHOro pemicHusi. B ciiydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C
BOMPOCAaMHU TPYIAOBBIX OTHOLICHUHN, B COOTBETCTBUH CO CT. 24 Konctutyuun Poccuiickonn Penepannm
paboTonaTenp BIpaBe MOJy4arh U 00padaThiBaTh NAHHBIC O YACTHOM KM3HH PA0OTHHKA TOJIBKO C €ro
MMMUCBbMEHHOTO COTJIACHs.

3.5. VYupexkacHue HE HMECT MpaBa MOJy4aTb M 00padaThiBaTh MEPCOHAIBHBIC NaHHBIC
paboOTHUKA, CIIymIATeNsi O €ro YICHCTBE B OOIICCTBCHHBIX OOBCIMHCHHUSX WM €ro MpOogCO3HOM
JCSITCIIBHOCTH, 32 UCKITFOYCHUEM CIIy4acB, MPEAYCMOTPEHHBIX (eacpaTbHbIM 3aKOHOM.

3.6. PaOoTHuK, ciymaTenb MPEIOCTABISCT YUYPCKIACHUIO IOCTOBEPHBIC CBEACHHSI O ceOc.
PaboTomarens mpoBepsieT IOCTOBEPHOCTh CBEACHUH, CBEPsisi JaHHBIC, MPCIOCTABICHHBIC PA0OTHHKOM,
C MMCIOLIMMHUCS Y paboTHMKA HoKyMeHTamu. [IpenocraBincHue pabOTHUKOM MOIIOMHBIX TOKYMECHTOB
WM JIOKHBIX CBCICHUM MPH TMOCTYIUICHMH Ha PaOOTy SBISCTCS OCHOBAHHECM I PAaCTOPKCHHUS
TPYZOBOTrO A0TrOBOPA.

3.7. llepcoHanbHble OaHHbIC O PAOOTHUKAX W CIYMIATCNSAX XPAHITCA HA OYyMaKHBIX H
3NCKTPOHHBIX HOCHUTEISX B 17X, KAPTOTEKAX a, & TAKXKEC B JICKTPOHHOM BHUAC B AIMUHHCTPALIUU C
OTPaHUYECHHBIM JOCTYIIOM.

3.8. Ilpu NpuHATHUM PCLICHHUH, 3aTParuBaOLIMX MHTEPECHl PaOOTHHUKA, padOTOAATEIb HE UMECT
mpaBa OCHOBBIBATHCS HA IMCPCOHANBHBIX MAHHBIX PAOOTHHKA, TMOJYYCHHBIX HMCKIFOYUTCIBHO B
Pe3yJbTaTe MX aBTOMATU3UPOBAHHOW 00PAOOTKH MITH IICKTPOHHOTO MOJTyYCHUSI.

3.9. Ilocne n3nanums mprkasa o mpueMe Ha padboTy Ha pabOTHHKA OPOPMITACTCS TMYHAS KAPTOUYKa
T 2 u nuunoe aeno. JInuHbIe Aei1a U TMYHBIC KAPTOYKK PAOOTHUKOB XPAHATCS B A TMUHUCTPALIUH.

3.10. Jluunbie pgema JlupekTopa, 3aMECTUTCIICH AMPEKTOpa, PaOOTHHUKOB, WMECHOIIMX
rOCyJapCTBEHHbIC M WHbBIC 3BaHMUA, MPEMHUHU, HArpajbl, YYEHbIC CTCIEHUW M 3BaHUs, XPaAHITCA
MOCTOSIHHO. JIM4HbBIC nenma ocTanbHBIX PAOOTHHKOB XPAHSATCS B TeYCHHE 75 neT. JIMuHbIe KaTOYKH
PabOTHUKOB, YBOJICHHBIX, XPaHATCS B Y UPS:KACHUH B TeucHHUE S0 JICT ¢ AaThl YBOJIBHCHHSL.

IV. HEPEJAYA HEPCOHAJIBHBIX TAHHBIX

4.1. [lepcoHasibHBIC TAHHBIC SIBISIFOTCS] KOH(QUICHIIMATBHOM, CTPOrO OXPaHsAEMOH MHPOPMALUCH.
OOmIenOCTYMHBIC TICPCOHANBHBIC JaHHBIC — TCPCOHAIBHBIC MTAHHBIC, K KOTOPHIM C COTJIACHS
paboTHHKA, BIIaJCbla MEPCOHATBHBIX TAaHHBIX, TMPEIOCTABICH AOCTYIT KPYTY JIMI WK Ha KOTOPBIC B
COOTBETCTBHH C (encpaabHbIMM 3aKOHAMH HE PACIPOCTPAHSCTCS TPCOOBAHHUE COOJIFOICHUS
KOH(PHUICHIMATBFHOCTH. Kpyr MTODKHOCTHBIX JIMI, WMCHOIIUX TOCTYI K TCPCOHAIBHBIM JTaHHBIM
paboTHwuKa, yctaHoBjICH B 11.6.1.1. Hactosiero IlomoskeHust.

42. Tlpu mepenaye MEPCOHATBHBIX NAHHBIX PAaOOTHHKA PabOTOAATEIb MOJKEH COOIOAATH
crenyromme TpeOOBaHMUS:

- HE COO00IIaTh MEPCOHAIIbHBIC TaHHBIC PAOOTHUKA TPETHCH CTOPOHE 0C3 MUCHMEHHOIO COTJIACHS
pabOTHHKA, 332 MCKJIFOYCHMUEM CIIy4acB, KOTTa 3TO HEOOXOAMMO B WCISAX MPEAYITPCKICHUS YTPO3bI
’KU3HH U 30POBHIO0 PA0OOTHHUKA, @ TAKIKE B CITydasiX, yCTAHOBJICHHBIX (PeICPabHBIM 3aKOHOM;

- HC CO00MIaTh MEPCOHABHBIC TaHHBIC PAOOTHHKA B KOMMEPUYCCKHUX LENSIX 0€3 €ro MMChbMEHHOTO
COTJIACHSI,;

- IPCAYIPEINTD JIAII, MOJYYArOIINX TEPCOHAIBHBIC TaHHBIC PA0OTHHUKA, O TOM, YTO OTH JaHHBIC
MOT'YT OBITh HCITOJIb30BAHbI JIAIIb B LEJSAX, Ui KOTOPBIX OHH COOOILICHBI, © TPCOOBATH OT JTHX JIHLL
MOATBCPKIACHUSI TOTO, YTO 3TO MPaBUJIO coOJroxeHO. JInia, Mmoydaronme MepCOHANBHBIC TaHHBIC
paboTHuKa, 00s13aHbI COONFOAATh KOH(PUACHIIMATEHOCTD. [JJaHHOE MOI0KEHME HE PACTIPOCTPAHSICTCS Ha
OOMCH IMEPCOHATBPHBIMH JAHHBIMHA PAOOTHUKOB B IMOPSIIKE, YCTAHOBICHHOM (heIepaTbHBIMK 3aKOHAMH,



- pas3pcuiatb AOCTYII K ICPCOHAJIbHBIM JAHHBIM pa60THHKOB TOJIBKO CIICOaJIbHO
YIOOJIHOMOYCHHBIM JIMLIAM, IMPU 3TOM YKA3aHHBIC JIMIAa AOJLKHBI MMCThb HpPaBO MOJAy4YaTbhb TOJIBKO TC
MEPCOHATBHBIC TaHHBIC PA0OTHUKA, KOTOPbIC HCOOXOIMMBI IJIs1 BEIOJHEHHSI KOHKPETHBIX ()yHKIIHH;

- HC 3amnpaiunBaTb HHCbOpMaHI/HO O COCTOAHHUHN 3O0pPOBbiA pa60THI/IKa, 34 HCKJIKHUCHHUCM TCX
CBCICHHUW, KOTOPBIC OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBINIOJHCHHUS PAO0OTHUKOM TPYIOBOM
bynxumm;

- TmepenaBaTh MCPCOHAIBHBIC TaHHBIC PA0OTHHMKA MPEICTABUTEISIM PAOOTHUKOB B MOPSIIKE,
ycTaHOBICHHOM TpymoBeiM komekcom P®, u orpaHuymBaTh 3Ty HHGPOPMALMUIO TOIBKO TEMH
OCPCOHAJIbHBIMH JAaHHBIMHA pa60THI/IKa, KOTOPBIC HGO6X0£{I/IMH AJIA  BBIIOJTHCHHA YKA3aHHbIMHU
MPEICTABUTEISIMHA UX (YHKIIHUH;

- OCYLICCTBIIATH MEPEaaydy MEPCOHATBHBIX TaHHBIX PA0OTHUKA BHYTPU YUYPEIKACHUS B MOPSIKE,
YCTAaHOBJICHHOM HACTOAIIUM HOJ‘IO)KCHHCM.

V. IIPABA 1 OBA3AHHOCTHU PABOTHUKA, CJOYIHATEJIA

5.1. PaboTHHK # cyIIaTeab UMCIOT MPaBo:

5.1.1. Ha monuyro nHpOpPMAIIAIO O CBOMX MEPCOHATBHBIX JaHHBIX U 00pa0OTKE 3THX JAaHHBIX.

5.1.2. Ha cBoOOAHBIN OCCIIaTHBIA JOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM, BKIIFOUYAs MMPABO HA
MOJIYYCHUC KOMHUK JIFOOOW 3amuCH, COACPIKAIICH TICPCOHANbHBIC [aHHBIC COTPYIHHKA, 34
HCKJIIOUEHUEM CIIy4YaeB, MPEIYyCMOTPEHHBIX 3aKOHOAATEIbCTBOM PD.

5.1.3. TpeboBath 00 MCKIFOYCHUU WJIM MCTPABICHUN HCBEPHBIX MJIM HCTONHBIX MEPCOHATBHBIX
JaHHBIX, a TAKXKC NAaHHBIX, 00paOOTaHHBIX C HAPYIICHHEM TPCOOBAHMH, OMPEACICHHBIX TPYAOBBIM
3aKoHOAATEabCTBOM. [Ipn OTkase paboTomaTesnsi MCKIIIOYMTh MM MCIPABUTH MEPCOHATBHBIC TAHHBIC
COTPYAHMKA OH MMEET MPABO 3asABUTh B MUCHbMCHHOW (hOpMe pabOTONATEII0 O CBOEM HECOTJIACHH C
COOTBETCTBYIOLIMM OOOCHOBAaHMEM TAaKOro Hecornacus. llepcoHanbHbIC OAHHBIC OLIGHOYHOTO
XapakTepa COTPYIHUK MMEET MPABO IOMOTHHUTH 3asiBICHUCM, BBIPAKAIOIIUM €TI0 COOCTBCHHYIO TOUYKY
3pCHHSL.

5.1.4. TpeboBath 00 M3BCUICHUH Y4YPEKICHUEM BCEX JIMI, KOTOPHIM paHee ObUTH COOOIICHBI
HCBCPHBIC WJIM HCTMOJHBIC MCPCOHATBHBIC TAHHBIC COTPYOHMKA, 000 BCEX MPOM3BEACHHBIX B HHX
VICKITFOUCHUSIX, UCTIPABIICHUSAX WIIA JOTIOTHCHUSAX.

5.2. PaboTHHUK 1 cayIiaTenab 00s3aHbl:

5.2.1. TIlpencraBrisath YUpE:KACHUIO TOCTOBCPHBIC CBEACHHUS O ceOC B  MOPSIIKE,
MPEIYCMOTPECHHOM 3aKOHOIATEIBCTBOM PD.

5.2.2. CBOEBpPEMEHHO B Pa3yMHbBINH CPOK, HE MPEBBIIAIONINNA 5 THEH, COOOMIAaTh 00 M3MCHCHUH
cBoux mnepcoHanbHbiX maHHbIX (PUO, ampeca, macmopTHBIX AaHHBIX, CBEACHHH 00 00pa3oBaHuH,
COCTOSIHMH 310POBbs (IIPH BBISBICHUM MPOTUBOIOKA3AHUW 7151 BBITIOJHCHUS PabOThI, 00YCIOBICHHOMN
TPYAOBBIM JOrOBOPOM H T.II.).

VI. JOCTYII K IEPCOHAJIbBHBIM IAHHBIM

6.1 [locTyn K mepcoHaIbHBIM JaHHBIM BHYTPHU Y UPEKICHUSA UMEIOT:

6.1.1. JlupekTop, 3aMecTuTenn OUMpeKTopa (B pamMKax CBOMX JOKHOCTHBIX OOS3aHHOCTCH).
VYka3aHHbIC JHIIa BIIPABE MOJy4aTh TC MCPCOHATBHBIC TaHHBIC PAOOTHUKA, KOTOPHIC HCOOXOAUMBI ISt
BBITIOJTHCHUST KOHKPETHBIX (DYHKIIHH.

6.1.2. Cam HoCcuTenp AaHHBIX. [0 MTHCEMEHHOMY 3asIBJICHHIO YUPE:KICHHUE O0sS3aHO B CPOK HE
MMO3THEE TPEX MHECW CO IHS TMOAAYM 3asBIICHHS BBIIATh €MY KOIWH JTOKYMCHTOB, CBS3aHHBIX C €TO
paboToii (Konuu mpukasa o MpuemMe Ha padoTy, MPUKA30B O MEPEBOAAX Ha APYryr padoTy, MpuKasa
00 yBOJIbHCHHHU C PaOOThI; BBIMUCKH M3 TPYJOBOW KHHKKH, CIIPABKH O 3apa0OTHOMW TUIATE, MEPHOAC
paboThl y maHHOTO paboTtomarenss u aAp.). Konmuu 1OKyMEHTOB, CBSI3aHHBIX ¢ PAOOTOM, MOKHBI OBITH
3aBEPCHBI HAUICKAIIUM 00pa30M M MTPEAOCTABIATHCS PAOOTHHUKY O0C3BO3ME3IHO.

6.2. JlocTyn kK MEpCOHATBbHBIM JAHHBIM BHE Y UPCKICHUSI UMCIOT:

6.2.1. 'ocynapcTBEHHBIC OpraHbl B COOTBETCTBUY C HANTPABJICHUSIMHA UX ICATCIIBHOCTH:

- ynpaBiacHue MununcrepcTBa oOpasoBanus HoBocuOupcekor odmactu;



HaJOTOBbIC HHCTICKLINH,
MIPaBOOX PAHUTCIIBHBIC OPTAHBI,

OpraHbl CTATUCTHKH;

CTPaxOBbIC arcHTCTBA,

BOCHKOMATHI;

Oprabl COIMATBHOTO CTPAXOBAHNS,

MMCHCHUOHHBIC (DOHIBI;

MOAPA3ICIICHNS MYHULIMITAIBHBIX OPTAHOB YIIPABICHHUS.

6.2.2. Jlpyrue opranuzaiuu. CBeaeHus: 0 padOTArOMICM COTPYIHUKE HITM YK€ YBOJICHHOM MOTYT
OBITh MPEAOCTABJICHBI IPYrOM OPraHMU3alMK TOJBKO C MUCBMCHHOIO 3arpoca Ha OJlaHKe OpraHu3aLuu
C MPUJIOKCHUEM KOTIUHU 3asIBJICHUS] pA0OOTHHKA.

6.2.3. PonctBeHHMKHM W uicHbl ceMmer. llepcoHanbHbIC OaHHBIC COTPYAHHKAa MOTYT OBITh
MIPEAOCTABIICHBI POACTBCHHUKAM HJIM YJICHAM €TO CEMBH TOJBKO C MHUCBMEHHOTO Pa3peIICHUs] CAMOTO
COTpYIHHKA.

VII. SAIIUTA INIEPCOHAJIBHBIX TAHHBIX

7.1. B memsx oOecreueHUsi COXPAHHOCTH M KOH(PHICHLUMATBHOCTH TMEPCOHANTBHBIX JTaHHBIX
PabOTHUKOB M CITyIIATENICH BCE OMEpaluu Mo 0(QOpMIICHHIO, (POPMUPOBAHHUIO, BEACHUIO U XPAHCHUIO
JaHHOW  MHQOpPMAIMK  JO/DKHBI  BBIIOJMHATBCS ~ TOJABKO  COTPYAHUKAMH Y UPCIKICHHUSA,
OCYILLECTBISIOLUIMMHU JaHHYIO PabOTy B COOTBETCTBMM CO CBOMMH CJIy>KCOHBIMH OOSI3aHHOCTSIMH,
3a)MKCUPOBAHHBIMH B UX JOJKHOCTHBIX MHCTPYKLIMSX.

7.2. OTBeTBI HAa MHCBMEHHBIC 3aNPOCHI APYIMX OPTraHM3ALMN M YYPE)KICHHW B TPEaeiiax MX
KOMIICTCHIIMM M TPEAOCTABICHHBIX IMOJIHOMOYMH MJAarOTCS B MHCBbMCHHOM ¢opMe Ha OjaHke
OpraHM3alMi U B TOM 00BbEME, KOTOPBIH MO3BONISICT HE pa3riialliaTh U3IHULIHUN 00bEM MEPCOHATBHBIX
CBEICHMI O PAaOOTHUKAX OPraHU3ALNH.

7.3. Tlepenaya wHbOpPMAIIMK, COACPKAIICH CBEICHUSI O TMEPCOHAIBHBIX TAHHBIX PAOOTHHUKOB
VYupesxnenus o tencony, pakcy, 3MEKTPOHHOMN MOYTE 3aMpeLacTCs.

7.4. Jluunbiec nenaa MU JOKYMEHTBI, COACPIKAILME MEPCOHATbHBIC TaHHBIC PA0OTHUKOB, XPAHSITCS B
3anuparoruxcs mkadax (cerdax), 00SCIeUMBAOIINX 3AMUTY OT HECAHKIITMOHUPOBAHHOTO JOCTYIIA.

7.5. TlepcoHanbHBIC KOMIBIOTEPBI, B KOTOPBIX CONCPKATCS TMCPCOHAIBHBIC AAHHBIC, TOJKHBI
OBITh 3aLIMILCHBI MAPOJSIMHU TOCTYIIA.

VIII. OTBETCTBEHHOCTbD 3A PA3I'VIAIEHUE HHO®OPMAIIUMU,
CBA3AHHOU C HEPCOHAJIBHBIMH JAHHBIMHU PABOTHUKA

8.1. Jluna, mMeronme AOCTYN B COOTBETCTBMM CO CBOMMH [OJKHOCTHBIMHU IOJHOMOYMSMH K
MEPCOHATBHBIM TaHHBIM PA0OTHMUKOB M CIyIIATEIACH YUPCKICHHS, BUHOBHBIC B HAPYILICHHUU HOPM,
PEryJIMPYIOKX TOAYYCHHE, 00pabdOTKy, mepeaady M 3alluTy MEPCOHATbHBIX NaHHBIX PaOOTHHKA,
HECYT JVCUUILUIMHAPHYIO, aIMUHHUCTPATUBHYIO, rPakAaHCKO-IIPABOBYIO, YTOJIOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBHUHM C 3aKOHOIATENHCTBOM PD.

IX. HOPAJIOK BHECEHUA U3MEHEHMI B ITOJIO)KEHUE

4.1. Tlpu HeoOxomumoctu B [lOJOKCHHE BHOCATCS WM3MCHCHHUSI, OMOJHCHUS, IOIJICHKAIINC
MPOLIEAYPEC COTTACOBAHUS M YTBEPIKACHUS B Y UPCIKICHUM.

42. HUsmecnenuss B IlonokeHne BHOCATCST B CBA3M C HM3MCHCHHMEM 3aKOHONATCIBCTBA H
HEOOXOIUMOCTHIO TIEPECMOTPA MOIXOI0B K OCYIICCTBICHUIO 00pa30BaTCIbHON NCATCIBHOCTH.

4.3. H3meHeHUsI BHOCATCS MPUKA30M JUPEKTOpPA YUPEKICHUSI HA OCHOBAHUM PEILICHUS, IPUHSITOrO
[Ienarormyeckum coBETOM Y UpEKACHUS.



X. CPOK JJEMCTBUA OJIOKEHUS

5.1. Hacrosimee [lonosxenne npuHUMAETCS HA HCOMPEACIEHHBIA CPOK.
5.2. llocne mpuHsTHA HOBOW pepakuuu llonmoskeHuss M yTBep)kAeHUs ero mnpukasom Jlupexropa
MpeabIAyLIee yTPAuuBaET CUITY.



